MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION
GCC-TBC 30 Dec 2023 GCC-TBC MAR-40-WPM BATCH-803

PROVISIONAL ANSWER KEY

. . . . . Provision
Sr.No Question Option A | Option B | Option C | Option D al Answer
1 CD F=UTal Compact |Complete |Computer |[amdhr &d |A
Disk Disk
2 Memory & ROM Virtual RAM External |C
temporary memory 37T&.
3 1 Exa Byte = 1024 Peta Byte |Exa Byte |Zetta Byte [amtenr A
Gl
4 Touch screen & Output  [Input Storage [Tt B
device 3% . Device |arér
5 Spam & 34T email 3¢ 1T SRR xh A
3TYUT AThTE Qrhdl.
6 gl tab mail merge |Data Mailing Review |View B
. AR drd
7 A9uT Ms-word HEI Cover R qh A
page I rehdl.
8 @ Shortcut key Alt+F3 Shift +F3 [Ctrl +F3  [Shift+F1 |B
change case TSN ATIATd
9 Justified Alignment @Tér 3ot |Ctrl+ A |Ctl+V  [Ctl+T |Ctrl+J |D
PIUTT shortcut keys T aTWR
Il
10 active page print SHIUIATATST Active Page Current  [amdenr C
option & aIXdrd  |Page Page GIE
11 AT A Now() Time() Current  |Clock() A
a  Current Cell #%I Current Time()
System Time fAeal.
12 MS-Excel #%I show formula  |Format Formula |Format Feedback |B
option &I SrEgaql.
13 gR [elaes Cell |Formula |Data Tab -[Insert BINED] A
Range & Taf® amd &ar a4, |Tab - Filter Tab - ATy
Name Name
Manager Manager
14 MS-Excel ALY Remove |Delete Cut Remove |D
command & auditing arrows arrows arrows all arrows
CAGRACTS P
15 & MS-Excel #®&  |Max () Min () Today () |[AND() |C
Date function 3TTg.
16 PageMaker #EY Window [View File Edit A
option dT
drq¥ toolbox o hide/show
FOITATS!_BIdl.
17 Slide ¥ components Title, ERIER e A
content, header & 3&drd.
18 PowerPoint #%Y, audio files |sound picture image video A
insert HOITATS! ©
option dra{drd.
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19 PageMaker #€Y, page Portrait  |Tall Landscap |Wide D

horizontally ¢ HIoITH e
garer

S1d.

20 PageMaker %, new page ctrl+p ctrl+n Ctrl+v JTdehT B
create HITITHTS! PHIOTAT key arer
CICEGIG]

21 number system |Binary Decimal |JHexa- Octal A
ALY b gl digits 3Ucled Decimal
3gdrd.

22 Online ATedT MYTITHTS Search  |Social Inbox Outbox |A
QrelTerdhl dRMarT 3UANET &dr? |engine networks

23 internet ALY server, machine, ]server, machine, |C
3foT el megaserv |telephone |client client
SITcTd. er

24 Forward button @X el ded & FT [& g [y elt [amdanr A
T $Ae GALIAT Ursfaenr |3 ey AT e AT
S5 QThal?

25 Delete dolel email & Sent Trash Draft Inbox B
& AgALY gr@fdel ST




